
Thoughtfully Preparing Your Estate

This checklist is for individuals who want to be proactive in planning for the last of their days as 
well as leave behind a legacy of more than their material wealth. 

10 Best Pre-Planning Steps You Can Take

1. Execute a Will or trust to include beneficiaries of assets and guardians for minor children. 

2. Execute supporting documents to your Will such as a power of attorney, healthcare proxy, 
and Living Will.  

3. Make a plan to access additional income for your care and communicate it to your family.  

4. Make a plan to run your household whether you take an extended trip or are incapacitated.

5. Tell your executor where and how to access your Will. 

6. Execute a Letter of Instruction with your first instructions to your executor and family, 
including funeral or organ donation requests as well as a broad financial overview.

7. Fill out a Comprehensive Listing of Financial Affairs, separated into probate and non-probate 
assets, to accompany your Will and other financial papers.  

8. Confirm the estate proceeds will be settled and distributed in the manner expected and 
make adjustments around areas such as asset titles or community property rights.  

9. Evaluate how to minimize estate costs, especially if you may be subject to probate in 
multiple-states or if your state permits percentage fees to executors.  

10. Complete an ethical Will as a final “gift” of your hopes and dreams for your family.
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